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. O01HMe moJI0KeHus.

1.1. TlonoxeHue O TOpPSAKE Pa3paOOTKU W MPUHATHUS JIOKAIBHBIX HOPMAaTHBHBIX akToB MBJIOY
«Jlerckuii can oOriepa3BuBaroriero Buaa Ne22 «['uHespimko» (nanee — Ilonoxenue, nanee - JJOY)
YCTaHABIIMBAET €JUHble TpPeOOBaHUS K JIOKAJIbHBIM HOPMATHUBHBIM aKTaM, HX IOATOTOBKE,
o(opmIIeHHIO, TPUHATHIO, YTBEPKACHUIO, BCTYIUICHUIO B CUJTY, BHECEHUIO H3MEHEHUI U OTMEHE.
1.2. Hacrosmee IlomoskeHue siBisieTcsl JIOKJIbHBIM HOpMaTWBHBIM akToM MBJIOY «Jletckuii caj
obmiepas3suBaroiero Buga Ne22 «[He3zapimko (manee - JIOY) u 00s3aTenbHO K UCIOJHCHUIO BCEMHU
y4acTHUKaMU 00pa30BaTEIbHBIX OTHOLICHHH.
1.3. TlonoxeHnue mOATOTOBIEHO Ha ocHoBaHuMM dexepanpHoro 3akoHa «0OO0 oOpa3oBaHUM B
Poccuiickoit @eaepannn», Tpynooro komekca PO (mamee — TK P®D), I'paxmanckoro Koxexca PO
(manee — 'K P®), Ycrasa Z1OV.
1.4. Jloxanbpublit HOpMaTUBHBIN akT JJOY (nmanee — MOKaNbHBIN aKT) — 3TO HOPMATHUBHBIN MPaBOBOMN
JOKYMEHT, COJep Kallluii HOpMBI, peryaupyroiue o0pa3oBatenbHble oTHowmeHus B JIOY B npenenax
CBOCH KOMIIETEHIIMM B COOTBETCTBHH C 3aKOHOJATeNbcTBOM Poccuiickoit denepauuu, B MOpPSAKE,
ycraHoBiaeHHOM YcTtaBom JIOY.
1.5. JlokanpHbIe aKThl JEHCTBYIOT TOJBKO B MpeJesiax JaHHOW 0Opa3oBaTeIbHOW OpraHu3allud U He
MOTYT PETyJIMPOBaTh OTHOLIEHUS BHE €€.
1.6. JlokanpHble aKTBhl W3JAIOTCA IO OCHOBHBIM BOINPOCAM OpPraHU3alMd W OCYIIECTBIICHUS
obpasoBatenpHOU nestenbHOCcTH JIOY, B TOM 4mMCie MO BOMpOCaM, PEriIaMEHTHPYIOIIMM IpaBHIia
npruemMa OOy4aroluXcs, PeXUM 3aHiATHH oOydaromuxcs, (OpMbI, NEPUOAMYHOCTH U TMOPSIOK
TEKYIIEro KOHTPOJIl, MOHUTOPUHIA JTOCTH)KEHUN OOydaroluxcs, MOPSAOK M OCHOBAaHUS IEPEBOJA,
OTYUCIIGHUS U  BOCCTAHOBJICHUS OOYYalOIIMXCS, TMOPATOK OQOPMIICHHS  BO3HHUKHOBEHMS,
MPUOCTAHOBIIEHUST M TMPEKpallleHUs OTHOLIEHUN MeXAy o0pa3oBaTeIbHOM oOpraHuzanueil u
oOyvaromumMucss ¥ (WJIM) PpOAUTENIAMU (3aKOHHBIMHM TIPEACTAaBUTENISIMH) HECOBEPLICHHOJIETHUX
00yJaronmxcs.
1.7. HopMbl JIOKaJbHBIX aKTOB, YXYJALIAIONIUE MOJ0XKEHNUE oOydaromuxcs uian padotaukos JJOY no
CPaBHEHHIO C TOJOXEHHEM, YCTAHOBJIEHHBIM 3aKOHOAATEIBCTBOM 00 0Opa30BaHUU, TPYAOBBIM
3aKOHOJATEIbCTBOM JHOO MPUHATHIE C HapyIIEHHEM YCTaHOBJIEHHOTO MOps/Ka, HE NMPUMEHSIOTCS U
nojyieskat ormene JI0VY.
1.8. Jlokanbubie akTbl JIOY yTpaunBaroT cuiy (HMOJHOCTHIO WM B OTJEIBHON YacTH) B CIEIYIOIIUX
ClIydasx:

— BCTYIUIEHHUE B CHJIy aKTa, IPU3HAIOIIETO JaHHbIHN JJOKAIbHBIN aKT YTPAaTUBILIUM CHIIY;

— BCTYIUIGHHE B CHJIy JIOKQIbHOTO aKkTa OOJbLIed HOPUAMYECKON CHIIBI, HOPMBI KOTOPOTO

IIPOTUBOPEYAT MOJIOKEHUSIM JAHHOTO JIOKAJIBHOT'O aKTa;
— TMpU3HAHUE CYJOM WM UHBIM YIOJHOMOYEHHBIM OpPraHOM TOCYJIAapCTBEHHOM BJIAcTH
nokanpHOTrO akta /JJOY nmporuBopeyamym IeUCTBYIOIIEMY 3aKOHOIATEIbCTBY.

1.10. Jlokansuslit akt IOV, yTpaTHBIININ CUITY, HE TIOJUIEKHUT UCTIOIHEHUIO.

2. llesta m 3aga4m.

Hensmu n 3anavyamu Hacrosero Ilonoxenue ABIAIOTCA:
— CO3JlaHHME €IMHOM U COTJIaCOBAaHHOM CHCTEMBI JOKaIBHBIX akToB JIOVY;
— oOecrieyeHue MPUHIIMIIA 3aKOHHOCTH B HOPMOTBOpUeckoi nesitenbHocT JJOY;
— COBEpILICHCTBOBAaHME IIpolecca TMOArOTOBKH, OGOpPMIECHMS, NPUHATUS M peaTu3aluu
JIOKaJIbHBIX aKTOB;
— TpeAoTBpalleHHe AyOIMpPOBAHUS PEryJMpOBaHUS OOIIECTBEHHBIX U  00pa3oBaTEIbHBIX
otHomeHui B JIOY.

3. Buabl Jo0KaJbHBIX aKTOB.



3.1. B coorBerctBuUM c YcrtaBom gestenbHOcTh JIOVY permameHTHpyeTcs CIEAYyIOLMMHU BHIaMU
JIOKAJIbHBIX aKTOB: IOJIOKEHUS, PELICHUs, MpPHUKa3bl, PACHOPSIKEHUS, MHCTPYKLIMHU, JOHKHOCTHBIE
MHCTPYKLUH, [TpaBuia, nopsaok. [IpeacrapineHHblil nepeyeHb BUAOB JIOKAIbHBIX aKTOB HE SIBJIAETCS
MCUEPIIBIBAIOILUM.
3.2. Jlokanbuble akTel IOY MoryT ObITh Kilaccu(hUIUpPOBaHbIL:
a) Ha TPYIIIBI B COOTBETCTBUHU ¢ KoMrieTeHmuei JJOY:
— JIOKaJIbHBIE aKThl OPraHU3allMOHHO-PACIOPSAUTEILHOTO XapaKTepa;
— JIOKaJIbHbIE aKThl, PErVIAMEHTUPYIOIINE BOIIPOCHl OPraHU3allui 00pa30BaTeIbHOIO MPOLECcCa;
— JIOKaJIbHbIE aKThl, PErVIAMEHTUPYIOIINE OTHOLIEHUs paboToaaTels ¢ pabOTHUKAMU;
— JIOKaJIbHbIE aKThl, PErVIAMEHTUPYIOIINE OPTaHU3aLUI0 YI€OHO-METOANYECKON pabOThI;
— JIOKaJIbHbIE aKThl, PErJIAMEHTUPYIOIINE IEATEIIbHOCTh OPraHoB camoymnpasienus [0V,
— JIOKaJlbHbIE aKThl, PErIaMEHTUPYIOLIME aJIMUHUCTPATUBHYIO U (PMHAHCOBO-XO35AHCTBEHHYIO
NesITeIbHOCTb;
— JIOKaJIbHBIE aKTbl, 00ECIIEUNBAIOLINE BEACHUE JEIOIPOU3BOICTBA.
0) 10 KPUTEPHSIM:
— IO CTENEHU 3HAYMMOCTH: 00513aTeIbHbIE U HEOOS3aTENIbHBIE,
— 10 cdepe AeHCTBH: 00IIero XapakTepa U CIEIHaTbHOTO XapaKTepa,
— TI0 KpYTY JIMII: pacipocTpaHsomuecs Ha Bcex padoTHukoB JIOY u He pacnpocTpaHsIomuecs
Ha BceX paOOTHUKOB OpraHU3aAINH;
— 10 cnoco0y NpUHATHUS: NpUHUMaeMble pykoBoautenaeMm OY eqMHONNYHO M NPUHUMAEMBbIE C
Y4ETOM MHEHUS MPEeACTaBUTEIBHOIO OpraHa y4acCTHUKOB 00pa30BaTeNIbHbIX OTHOILIECHUIH;
— 10 CPOKY JEHCTBHS: IOCTOSIHHOTO JEHCTBHSI, OECCPOUHBIE, C ONPEEIIEHHBIM CPOKOM JEHCTBUS;
— 10 CPOKY XPaHEHHUS: IOCTOSSHHOTO XpaHEeHUsl, 75 JIeT U ApyTHe.

4. HOpﬂ)IOK MNOAroOTOBKH JIOKAJBbHbBIX AKTOB.

B 1OV ycranaBnuBaeTcs CielyrOMIMM MOPSIOK NOATOTOBKU JOKAJIBHBIX aKTOB:
4.1. UHuuatopoM MoJAroTOBKH JOKAJIbHBIX aKTOB MOTYT OBITh:

—  YYpEIHTEIb;

— anmuaHCcTpanus JJOY B nuie €€ pyKoBOIUTENS, 3aMECTUTENEH PYKOBOIUTEIIS;

— Oprasbl TOCYAapCTBEHHO-001IeCTBEHHOTO yripasienus JOY;

— y4YacCTHUKU 00pa30BaTENIbHBIX OTHOIIEHUH.
OcHoBaHMEM MJI1 TOJATOTOBKM JIOKAJbHOTO aKTa MOTYT TakXe SBJIATbCA HW3MEHEHUs B
3akoHoJaTenbcTBe PO (BHECeHHEe U3MEHEHUH, U3/1aHNe HOBBIX HOPMATUBHBIX IPABOBBIX aKTOB).
4.2. TIpoeKT NOKaJbHOIO aKTa TOTOBUTCS OTIEJIBbHBIM PAOOTHUKOM WM TPYIION pabOTHUKOB IO
nopyuenuto 3aseayromero J10VY, a taxke opraHom camoymnpasieHus J{OY, KOTOpbI BBICTYNHII C
COOTBETCTBYIOLIECH HHUIIUATUBOM.
4.3. TloaroToBka JIOKAJIbHOTO akKTa BKJIIOYaeT B ce0s H3ydYeHHE 3aKOHOJATENbHBIX U HHBIX
HOPMAaTUBHBIX AaKTOB, JOKaJbHbIX akToB JIOVY, permamMeHTHpyIOIIMX Te€ BOIPOCH, KOTOpHIE
IperoaraeTcs OTpa3uTh B MIPOEKTE HOBOTO aKTa, M Ha 3TOW OCHOBE BHIOOP €ro BUJa, COAEPIKaHUS U
MIpe/ICTaBICHHUE €ro B MUCbMEHHOU (hopMme.
4.4. TlogroroBka HamboJsiee BaXKHBIX JIOKAJIBHBIX aKTOB (IIPOEKTOB pEIIEHUH COOpaHMii, MEACOBETOB,
OpPraHOB CaMOYTpaBJIEHUS, MPUKA30B, MOJIOXKEHHUM, IpaBUil) JOJKHA OCHOBBIBATHCS HA pe3yjbTaTax
aHaJIM3a OCHOBHBIX CTOPOH JesaTenbHocTH JJOY, TeHneHnuil €€ pa3BUTHS U CIIOKUBILEHCS CUTYalUH.
4.5. Tlo Bompocam mnpuemMa Ha pPabOTy, TEPEBOJOB, YBOJBHEHWW, TMPEIOCTABICHUS OTITYCKOB,
MOOUIPEHNH WM  TPUBJIEYEHUS COTPYIHUKOB K JUCHUIUIMHAPDHOM WM  MaTepUaibHON
OTBETCTBEHHOCTH U3JIAI0TCS MPHKa3bl, B cooTBeTCTBHU ¢ TK PO.
4.6. TIpoekT IJIOKaJIbHOTO aKTa MOJICKUT OO0S3aTeNIbHOW MpPaBOBOW HKCHEPTH3E M MPOBEpKE Ha
JUTEpPaTypHYI0 TPaMOTHOCTh, KoTopble mpoBomsaTcs JIOY camocrosTenbHO MO0 € ydacTHeM
IIPUBJICYEHHBIX CIIELUATUCTOB. JIOKaIbHBIN aKT, HE MPOIIEIIINN TPABOBYIO SKCIIEPTU3Y, HE TOJIEIKUT
PacCCMOTPEHMIO U IPUHSATHIO.



4.7. TIpoeKT JOKaIbHOTO aKTa MOXKET OBbITh MpesCcTaBleH Ha 00cyxaeHne. @OpMbI pEeACTaBICHUS IS
00CYXJIeHUsI MOTYT OBITh DPAa3JIMYHBIMM, HalpUMEp, pa3MEIEHUE IPOEKTa JIOKAIBHOIO aKTa Ha
MH(POPMAIIMOHHOM CTEHJIE B MeECTe, JOCTYMHOM JUIsi BceoOmero obo3penus, Ha caiite JIOVY,
HalpaBjIeHUE IPOEKTa 3aMHTEPECOBAHHBIM JIMIIaM, MPOBEJIEHHE COOTBETCTBYIOIIEIO COOpaHuUs C
KOJIJICKTUBHBIM 00CY>KICHHEM MPOEKTa JIOKATBHOTO aKTa | T.JI.

4.8. IIpu He0OX0AMMOCTH JIOKAJIBHBIN aKT MIPOXOAUT IPOLESYPY COITIaCOBAHUS.

49. Cpoku M HOPSIOK pa3pabOTKH IPOEKTa JIOKAJbHOTO aKTa, IOPAJOK €ro COIJIacOBaHUS
yCTaHaBJIMBAETCS JJOKAJILHBIM aKTOM 10 BE/IEHUIO JienonpousBoacTsa B JIOY.

5. [lopsinok NpUHATHS U YTBEPKAEHUS JIOKAJBLHOI0 AKTA.

5.1. JlokanbHBIM aKT, NPOIIEAIINI MPABOBYIO U JIMTEPATYPHYIO SKCIEPTU3Y, a TaKKe NPOLEAypy
COIVIACOBAHUS, MOJUICKUT IMPUHATHIO M YTBEpKIAEHHIO pykoBojauteneMm IOV B coorBercTBUM €
Ycrasom JIOY.

5.1. Jlokaneubie aktbl JJOY MOTYT MpUHUMATHCS PYKOBOAUTENEM, OOIMM coOpaHneM pabOTHHKOB,
[I€/IarOTMYECKUM  COBETOM, OPraHOM TIOCYJIapCTBEHHO-OOIIECTBEHHOIO YIIPaBJIEHUS JIMOO WHBIM
opranoM camoynpasienus JJOVY, HajeneHHbIM MOJTHOMOYUSMHU IO MPUHATHUIO JIOKAJBHBIX AaKTOB B
cooTBeTcTBUH ¢ ¥YcTaBoM IOV — no npenmeraM ux BeIeHUS U KOMIIETEHIUU.

5.2. Ilpu npUHSATHUN JOKAJIBHBIX aKTOB, 3aTPAarMBaIOLIUX IIpaBa O0yYaAIOUIUXCs, YUUTHIBAETCS MHEHUE
Cosera ponurenci.

5.3. Tpomenmuii npouenypy TPHHITHS JOKAIBHBIM akT yTBepkmaeTcs pykoomutenem J[OVY.
ITponenypa yrBepxaeHus oopmiisercs 100 MOANUCHIO, MO0 npuka3zoM pykoBoaureis JOVY.

5.5. JlokanbHBINA aKT BCTYyMaeT B CHJIy C MOMEHTA, YKa3aHHOTO B HEM, JIM0O, B CIy4ae OTCYTCTBHS
TaKOI'0 yKa3aHus, 110 UCTCUYECHUH 7 KaJICHAAPHBIX JHEU C 1aThl IPUHATHUS JaHHOTO JIOKAJIBHOIO aKTa.
JlaTol NpUHATHS JOKAJIBHOTO aKTa, TpeOyroLero yreepxaeHus pykooaureiaem 10V, seusercs nata
TaKor'0 YTBEPKIACHUS.

5.6. Ilocne yTBep:kaeHHS JOKAJIBLHOTO aKTa MPOBOJUTCS MPOLEAypa O3HAKOMIIEHUS! C HUM YYaCTHUKOB
00pa3oBaTeNbHBIX OTHOIIEHHUH, Ha KOTOPBIX PACHPOCTPAHSIOTCS MOJOXKEHUS JAHHOTO JIOKAIbHOTO
akta. O3HaKOMJIEHHE C JIOKQJIbHBIM aKTOM O(GOpMIISIETCS B BHJI€ POCIHCH O3HAKOMIISIEMBIX JIUI] C
yKa3aHMEM JaThl O3HAKOMJIEHHS JIMOO Ha CaMOM JIOKaJbHOM akTe, JMOO Ha OT/IEIbHOM JIHCTE
03HaKOMJIEHUS, IPUIIAraéMbIM K HEMY, JTUOO B OTJEIBHOM JKypHaJe.

6. OdopMiIeHHE JIOKATBLHOTO AKTA.

OdopmieHne JOKaJIbHOTO aKTa BBINOJHSAETCS B COOTBETCTBUU C TpeOoBaHUsAMHU «l'ocynapcTBeHHOU
CHCTEMBbl JIOKYMEHTAIlMOHHOTO obecrieueHusi ynpasieHus. OcHOBHble monoxeHus. OOmue
TpeOOBaHUSl K JIOKYMEHTaM M CIyX0aM JOKYMEHTAI[MOHHOTO OOecleyeHHs», a Takke HOpMaMu
«YHUPUIUPOBAHHONW CHUCTEMBbI JOKYMEHTAllMH. YHUQUIMPOBaHHAs CUCTEMa OpraHU3alMOHHO-
pacnopsiIuTeNIbHON JTOKyMeHTanuu. TpedoBanust k odpopmiiennio nokymentos. 'OCT P 6.30-2003"
(yrB. IloctanoBnenuem I'occranmapra Poccun ot 03.03.2003 N 65-ct «O npuHATUM U BBEJECHUM B
JeficTBHE ToCcyaapcTBeHHOTO cTanaapTa Poccuiickoit denepartuny). [Ipu aTom:

6.1. CtpykTypa JOKaJbHOTO aKTa JOJDKHA OO0ecreyuBaTh JIOTHUECKOE Pa3BUTHE TEMbI IPABOBOTO
perynupoBanus. Ecnu TpebyeTcst pazbsicHeHHe 1Lieeld 1 MOTHBOB IMPUHATHS JIOKAJbHOTO aKTa, TO B
IIPOEKTE JaeTcsi BCTYNUTENbHass 4YacTb — mnpeamOyna. IlonokeHuss HOPMAaTHBHOTO XapakTepa B
npeaMOyJly HE BKJIFOUAIOTCS.

6.2. HopmatuBHbIe npennucanus oQpOpMIISIOTCS B BHJIE IYHKTOB, KOTOPBIE HYMEPYIOTCS apaOCKUMHU
uudpamMu ¢ TOYKOM W 3arojoBKOB He HMMEIOT. [IyHKTBI MOTryT MHOJpa3AensThbCs Ha MOAMYHKTHI,
KOTOPBIE MOTYT UMETh OYKBEHHYIO WM LU(POBYIO HYMEPAIHIO.

6.3. 3HaunTenpHBIC 0 00BEMY JIOKAJIBHBIE aKThI MOTYT JCTUTHCS Ha TJaBBl, KOTOPHIE HYMEPYIOTCS
PUMCKHMHU ITU(PPaMU U UMEIOT 3ar0JIOBKH.



6.4. Ecnu B JTOKabHOM aKTe MPUBOASATCS TaONHIIBI, TpadUKH, KApThI, CXEMbI, TO OHH, KaK MPaBUIIO,
JOJKHBL OOPMIISITHCSL B BUJE NPUIIOKEHUH, a COOTBETCTBYIOLIME IYHKTBHI aKTa JIOJKHBI HMETh
CCBUIKH Ha 3TU MPUIOKEHHUS.

6.5. JlokanbHBIN aKT C MPUIIOKEHUSIMH JOJIKEH UMETh CKBO3HYIO HyMEpalllio CTPAHUII.

6.6. JlokanpHBIM aKT W3/IaracTcsi Ha TOCYJApPCTBEHHOM si3bike P® W JOKEH COOTBETCTBOBATH
JUTEPaTypHBIM HOPMaM.

6.7. CTpyKkTypa JOKAJIBHOTO aKTa JOJDKHA OBITh JOTUYECKH OOOCHOBAaHHOMW, OTBEUAIOUICH IENsIM U
3aJladyaM IIPaBOBOI'O PEryJHpOBaHUs, a TaKKe 00ECIEUNBAIOIIEH JIOTHYECKOE Pa3BUTUE U MPABUILHOE
MMOHMMAaHUE JAHHOTO JIOKAJIIBHOTO aKTa.

7. OcHOBHbBIE TpeﬁoBaHI/Iﬂ K JJOKAJIBbHBIM aKTaM.

Jlokanbubie akThl JIOY MOMKHBI COOTBETCTBOBATH CIIEIYIOIIMM TPEOOBAHUSM:

7.1. TlonoxeHHe MOIKHO COJEpXKaTh ClEAyroIIHe o0s3aTelbHble PEKBU3UTHI: 00O3HAYEHHE BUJA
JIOKJIBHOTO AaKTa; €ro HauMEHOBaHHWE, TpU(Bl: NPHUHITO, YTBEPXKAECHO, COIJIACOBAHO, YYTEHO,
PETUCTPALIMOHHBIA HOMEDP, TEKCT, COOTBETCTBYIOIIMN €ro HAWMMEHOBAaHUIO; OTMETKY O HAJIWYUU
IIPUJIOXKEHUS U COTJIACOBAHUSI.

7.2. IlpaBuna JOJKHBI COJEpXKAaTh CIEAYIOIIME OO0sf3aTeNbHble PEKBU3UTHI. O00O3HAa4YEeHUE BHJA
JIOKAJIbHOTO aKTa; €ro HaMMEHOBaHME, IPU(BI PUHIATUAS U YTBEPKIEHUS; TEKCT, COOTBETCTBYIOIINN
€ro HaMMEHOBAHUIO; OTMETKY O HAaJIMYNUU IIPUIIOKEHUS, PETUCTPALIMOHHBIN HOMED.

7.3. VIHCTpYKIMU TOJDKHBI COJEpKATh CIEAYIOIINE 00s3aTelbHbIe PEKBU3UTHI: 0003HAUYCHUE BUIA
JIOKAJIbHOT'O aKTa; €ro HauMEHOBaHME; IPU(DBI IPUHATHS U YTBEPXKIEHUS; TEKCT, COOTBETCTBYIOIINN
€ro HaMEHOBaHUIO; OTMETKY O HAJIMYUU IIPUIIOKEHUS; PETUCTPALIMOHHBIA HOMED.

7.4. PemeHust JOJKHBI COAEp)KaTh CIENyIOIIUE 00s3aTelbHble PEKBU3UTHI: 0003HAUE€HUE BHJA
JIOKAJIbHOTO aKTa; MECTO U JIaTy NPUHSATHS, TEKCT, JODKHOCTD, (PaMHJIIHIO, MHUIMAJIBI ¥ TTOAIUCH JIUIIA,
IIPUHSBIIETO PEIIEHUE, OTTUCK IIEYaTH.

7.5. Ilpukassl u pacnopsbkenust pykoogutens JJOY nomxHBI colepkaTh clieyronue o0s3aTeabHble
PEKBU3UTHI: 0003HAUEHUE BUJAA JIOKAJIBHOIO aKTa U €ro HaMMEHOBAaHHWE, MECTO M JaTy NPUHATHS,
pEerucTpallMOHHBI HOMEp, TEKCT, JOJKHOCTh, (haMUIINI0, MHUIIUANIBI U MOANKUCH pykoBoautens JOVY.
ITpukassl 1 pacriopsKeHHs BBINOJIHAIOTCS Ha Onanke JJOVY.

7.6. TIpOTOKOJIBI M aKTHI JTOJHKHBI CONEPKaTh CIEAYIOUIHE 00sS3aTeNbHbIE PEKBU3UTHI: 0003HAYCHUE
BHJA JIOKAJBHOTO aKTa; MECTO M JaTy HIPHHATHS, HOMED; CIHMCOK IPUCYTCTBYIOIIMX; TEKCT,
coJiepKalliiii TOBECTKY JHSI, ONMCAaHUE XO0J1a, MOPAJKA U MPOLEIYphl COBEPIIAEMbIX ONPEIEIEHHbIX
(ropuAMYECKH 3HAUUMBIX ) AEHCTBHH MO0 OTCYTCTBHE ONpPENENeHHBIX (aKTOB; JOKHOCTh, (aMUIIHIO,
MHULMANbl ¥ TOANUCH Jinia (JIMI), COCTAaBUBLIMX WM NPUHHMABIIMX Y4acTUE B COCTABIIEHUU
IIPOTOKOJIA WJIM aKTa.

7.8. Meronuyeckue peKOMEHIAlMK JIOJDKHBI COJIEP)KaTh CIEAYIOIIUE O00s3aTeNIbHbIE PEKBU3UTHI:
o0O3HaYeHHE BHUJAA JIOKAJIBHOTO aKTa, MECTO W JaTy MPHUHATHA, €ro HauMEHOBAaHHE, TEKCT,
COOTBETCTBYIOIIMN €ro HaWMMEHOBAaHHWIO M COJEpKallUil yKa3aHWe Ha BMJI, HAUMEHOBAaHUE U ATy
INPUHATHS TPaBW WIA HMHCTPYKLUI, HOPMBI KOTOPBIX Pa3bACHAIOTCS, KOHKPETU3UPYIOTCS WIH
JETAM3UPYIOTCS. METOJUYECKUMH PEKOMEHIAIUSAMU; JOJKHOCTh, (paMUIINs, MHULMAIBI JIHLA (JTUL),
COCTaBUBILINX METOJMUYECKNE PEKOMEHAIINH.

7.9. [IporpaMMsbl U IJIaHbl JOJKHBI COIEPKATh CeNyIoIIre 00s3aTeNbHble PEKBU3UTHI: 0003HAUYECHUE
BHJA JIOKAJIBHOI'O aKTa; MECTO M JaTy NPHUHATHS, HAaUMEHOBAHME M TEKCT JIOKAJIBHOTO aKTa,
COOTBETCTBYIOIIME €70 HAMMEHOBAHHUIO.

7.10. JIoipKHOCTHAsE MHCTPYKIMS pPaOOTHHKA JOJDKHA COAEP)KaTh CIEAYIOLIHe pasjenbl: o0mue
MOJIOKEHUS; TIpaBa, IpenocTaBiisieMble pPAOOTHUKY UM €ro oOOsf3aHHOCTH; B3aUMOJIEHUCTBUS;
OTBETCTBEHHOCTb 332 HEKAUECTBEHHOE M HECBOEBPEMEHHOE  BBINIOJIHEHUE (HEHCIIOJIHEHHE)
00s13aHHOCTEH, MPeTyCMOTPEHHBIX JTOJDKHOCTHOM MHCTPYKIIMEH; TpeOOBaHUs K paOOTHHKY.

7.11. Ilpy mnOATrOTOBKE JIOKAJIbHBIX AaKTOB, PETYJIHPYIOIIUX COLUAIBHO-TPYAOBBIE OTHOIIEHUS
(HampuMep, KOJUIEKTUBHBIN JOTOBOD, NMpaBWila BHYTPEHHETO TPYJOBOIO paclopsika U 1p.) CIeayeT
PYKOBOJICTBOBAThCSI PEKOMEHIALIUAMHU O HUX.



7.12. Cpeau nokanbHbIX akToB JIOVY BbIcHIyl0 fopuanyeckyto cuiny umeer YcraB OY. Ilostomy
npuHumaeMbie B JIOY oKanbHbIE aKThl HE TOJKHBI TPOTUBOPEYUTH €r0 Y CTaBy.

8. lokyMeHTaIusl.
8.1. JlokanbHbIE aKThI MPOXOJIAT MPOLIEAYPY PETUCTPALIMU B CIICHIHMAIIBHBIX KypHaJIaX.
8.2. OO0s3aTenpHON perucTpanuy MOJUIeKaT IOJOXKEHUs, NpPaBWiIa, HHCTPYKIMH, TPUKa3bl U
pacniopspkenus 3asenytoiero JJOVY.
8.3. Perucrpanuio JOKaJbHBIX aKTOB OCYIIECTBIISICT OTBETCTBEHHBIN 3a BEIECHHUE JI€IONPOU3BOJICTBA
COTrJIaCHO MHCTPYKIIUHU T10 AeTI0Npou3BoAcTBY B JJOVY.
8.4. Peructpanus mOJOXKEHUH, MPAaBUI W HMHCTPYKLUMM OCYIIECTBIACTCS HE IMO3JAHEE JHS HUX
yTBepxkaeHus 3apeayromum JOY, npuka3oB u pacnopsbkenuii 3asenyromiero JJOY — He nozanee nHs
WX U3/1aHUA.

9. [opsiioKk BHECEHUSI M3MEHEHH I M IOTOJTHEHUH B JIOKAJIbHbIE AKThI.

9.1. B neiictByromue B IOV nokanbHbIE aKThl MOTYT OBITh BHECEHBI U3MEHEHHUSI U JIOTIOJTHEHUS.

9.2. Tlopsiok BHECEHUs U3MEHEHUH U JOMOJIHEHUH B JoKanbHbIe akThl JJOY ompexnensercs B caMux
JIOKaJIbHBIX aKkTax. B ocTanbHBIX CllydasX U3MEHEHHS U JONOIHEHUS OCYILIECTBIISIOTCS B CIEAYIOLIEM
MOPSIIKE:

9.2.1. BHECEHME U3MEHEHUI U IONIOJIHEHUI OCYILECTBIISIETCS B MOPSIIKE, YCTAHOBIEHHOM B JIOKAJIbHOM
HOPMAaTHUBHOM aKT€, HA OCHOBAHUM KOTOPOTO BHOCSTCS U3MEHEHUS;

9.2.2. U3MEHEHHUs U JOTOJHEHHs B JIOKAIbHbBIE AKThI: MOJOKEHUs, MPHUHSITHIE 0e3 COrjJacoBaHUs C
OpPTraHOM TOCYIAapCTBEHHO-OOIIECTBEHHOTO YIPaBIEHHs (CaMOYIpPAaBICHHS), MPaBHia, WHCTPYKIIHH,
[IporpamMMbl, IUIAHBI, PEIICHUs, NMPHUKa3bl U pacnopsbkeHus 3asenytouiero JJOVY, BHocATCS nyTem
u3MaHus mpukasza 3aBemyromero JOY o BHeceHHMM HM3MEHEHUW WJIM JIOMOJIHEHWH B JIOKAJIbHBIN
HOPMAaTHUBHBIN aKT;

9.2.3. u3MEHEHUs M JONOJHEHHS B IIOJIOXKEHUS, TNPHUHATHIE IIOCIIE COTJACOBAHUS C OPraHOM
rOCyJJapCTBEHHO-O0IIECTBEHHOT'O yIIpaBJIeHHs (CaMOYIIpaBlIeH!s ), BHOCATCS MyTeM M3/1aHus MpHKa3a
3aenytomiero JIOY o BHECEHHHM U3MEHEHUHN WM JOMOJIHEHUH B JIOKAJIBHBIA aKT ¢ NMpeABapUTEIbHBIM
IIOJIYYEHUEM OT HETO COIJIACHS.

9.3. V3MeHeHHs W IOTIONHEHUS B JIOKAJIBHBIA aKT BCTYIMAIOT B CHJIY C JIaThl, YKa3aHHOW B MPUKAa3e O
BHECEHUM W3MEHEHUN WM JONOJHEHUN B JIOKAJIBHBIM HOPMATHUBHBIM AKT, a B CIIy4yae OTCYTCTBUSA
yKa3aHus B HEM JaTbl — [0 MCTEUYECHHHM / KAJICHJAPHBIX JHEW C JaThl BCTYIUICHUS IpPHUKa3a O
BHECEHUH U3MEHEHUN WIIN TONIOJIHEHUH B JIOKAJIBHBIN aKT B CUJTY.

9.4. N3MeHeHUsT M JOTIOJHEHUS B TPENNUCAHUA M TPeOOBAaHMS, MPOTOKOJIBI U aKThl, METOJUYECKUE
PEKOMEHIALIMU, AKThI O IPU3HAHUU JIOKAJIBHBIX aKTOB YTPATUBIIUMHU CUILY, HE BHOCSTCA.

10. 3akiaouuTebHBbIE MOJI0KEHNS.

10.1. Hacrosimee IlonmokeHre NpUHUMAETCS ¢ Y4€TOM MOTHBHUPOBAHHOTO MHEHHS MPO(COI03HOTO
komuteTa JJOY.

10.2. ITono>keHne BCTyMaeT B CHIy C JaThl €T0 yTBEp:KAeHus 3apenytrommm JOV.

10.3. [omoskeHwe yTpaunuBaeT CHUITY B CIy4ae IpUHATHS HOBOTO [10710KEeHHs 0 JTOKAThHBIX aKTax.

10.4. Bompocel, He yperyiupoBaHHbIe HacTOAMM llonokeHueM, MOANIEKAT YpPEeryJupoBaHUIO B
COOTBETCTBUHU C JEHUCTBYIOIIMM 3aKkoHOAaTenbcTBOM P®D, YcraBom JIOY W HMHBIMH JTOKAJIbHBIMHU
HOpMaTuBHbIMH akTamu JIOY.



